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ODTU MIMARLIK FAKULTESI DERGISI
(ODTU MFD) YAZI KILAVUZU

AMAC

ODTU Mimarhk Fakiiltesi Dergisi agagidaki ilgi
alanlarmnda iiretilen yayma déniik Ingilizce ya
da Tiirkge katkilara agiktir. Bunlar: Tarih ve
Kuram, Mimarlik, Kentsel Tasarim, Kent
Planlamasi, Bélge Planlama, Onarim ve
Koruma, Endiistriyel Tasarim, Insan-Cevre
{liskileri, Yaps Bilimi, Dogal Cevre Tasarimi,
Uygulamali Sanatlar, Giizel Sanatlar.

Bu ugrag: dallarinda tiretilen,

1. Ozgiin kuramsal yazilar;

2. Belgeler ve yorumlar;

3. Uygulamalar ya da uygulamaya dontik
yazilar;

4. Egitim calismalari, derlemeler, elestiri ve
degerlendirmeye doniik yazilar;

5. Olagan yazi tiirti digina gikan anlatim ve
iletigim tirtinleri;

6. Kitap elestirisi;

ODTU MFD’ye yaymlanmak {izere verilebilir.

YAZI DEGERLENDIRME SURECt

Bir yazinin yayinlanmak tizere Yazi Kurulu'na
verilmesi, 0 yazinin bagka hig bir yerde énceden
yaymlanmadig1 ya da yaymlanmak tizere
sunulmadig1 anlamina gelir. Bu konuda birincil
sorumluluk yazara aittir. Bilimsel toplantilarda
sunulan bildiriler 6nceden yaymlanmamissa,
toplantiy1 diizenleyen kurulusun onay1
alindiktan sonra, bu onayla birlikte Yazi
Kurulu'na ODTU MFD’de yayinlanmak iizere
verilebilir. Bu bilgi, yaz1 yaymlandig: takdirde
ilk gondermede belirtilir. Ayrica, yaziya temel
olan aragtirma ve ¢alismalar kisi ve kurumlarca
desteklenmis ise, gerekli agiklama yapulir.

Yazilarda kesin bir hacim kisitlamas yoktur.
Ancak, 1000 sozctigiin altinda ya da 6000
sozcligiin tistiindeki yazilarin 6zel nitelikte
olduklar: varsayilir.

YAZI SUNMA BiciMI

Yazi1 Kilavuzu'nda belirtilen kurallara uyulmasi
zorunludur. Yazilar genellikle asagidaki
boéliimlerden olugmalidir:

. YAZAR OZGECMIisi

. OZET VE ANAHTAR SOZCUKLER
. METIN

. GONDERMELER

. KAYNAKLAR

. ELESTIRMENLER

NG W=

Yazi kapsamina girdigi olctide ayrica asagidaki
boliimlerin de eklenmeleri gerekir:

7. GORSEL BELGELER
8. GORSEL BELGE ALT YAZILARI
9. SIMGELER, KISALTMALAR

Tiim yazili béliimler A4 kagida, cift satir aralikli
yazilmal1 ve sayfa numarali olarak Yazi
Kurulu'na iig (3) kopya olarak sunulmalidir.
Olagan yaz: tiirii digina ¢ikan anlatim ve
iletisim tiirii katkilar Yazi Kurulu'nca ayrica
degerlendirilir.

1. YAZAR OZGECMISI

Ingilizce olarak verilmesi gereken yazar
ozgegmisleri 50 sozctigii asmamalidir.

2. OZET VE ANAHTAR SOZCUKLER

Ingilizce yazilara Tiirkge, Tiirkce yazilara
Ingilizce bir 6zet verilmesi istenir. Yazinin
niteligine gére bu 6zet 200-800 s6zciik hacminde
olmali, 1000 s6zciigii asmamas igin 6zen
gosterilmelidir. Ozet A1, A2, A3, ... sayfa
numaralari ile siralanmalidir.

Ayrica iki dilde de anahtar sézciikler
belirtilmelidir.

3. METIN

Paragraf aralarinda cift + ¢ift = 4 aralik birakip
blok diizeni kullanilir, igeri girmis satir bast
yapilmaz. Metin belirli alt boliimlere ayrilmigsa,
bu béliimler metnin sol kenarina konulan
sayilarla belirtilir:

1. (bir say1) : B6lim
1.1 (iki say1) : Kesim
1.1.1 (ii¢ say1) : Alt baglik

Alt bagliktan daha ayrintiya inilmez. Ancak
sayilarin yaymda kullanilmasi yazar tarafindan
ongoriiliiyor ise, bunun belirtilmesi gerekir.

ALINTILAR

Metin icinde, kaynak gostermek kosuluyla bir
ttimceden kisa ya da uzun alint1 yapilabilir.
Alntilar ¢ift tirnak igine alinir. Bir tiimce ve
daha uzun alintilar metin icinde tek satir
aralikla ve metnin sol kenarindan on (10) harf
igerden yazilarak diizenlenir. Alinti sonunda
gonderme ya da kaynak aciklamasi yapilir.
Alintilarda 6zgiin metinde atlanan kesimler 3
nokta ile belirlenir. Yazar, alintilarin arasina
kendi goriistinii ekliyorsa bunu késeli parantez
igine alarak belirler.

Yazida italik olarak dizilmesi istenen
sozctiklerin alt gizilir. Alt ¢cizmek bagka amagla
kullanilmaz. Yabanci s6zciiklerde yarar
goriiliiyorsa bu sozctiklerin karsiliklart
(parantez) iginde verilir.

Matematiksel notasyonlarda yazar, denklem
dizgi ve simgeleme isaretlerini kolaylastiracak
onlemleri getirmelidir.

Ornegin:

kullanmak, dizgiyi kolaylastiracaktir.
Denklemler, sag yanda parantez iginde
numaralanmali ve metinle baglantilar1 bu
numaralarla saglanmalidir. Yazar, gondermeler
kullanarak konunun matematiksel agilimini
metin digina aktarmak yolunu segebilir. Yaygin
olmayan simgelerin ve isimlerin yazida ilk
gectigi yerde alt1 gizilerek tanimlar1 verilmelidir.

METIN ICINDE KAYNAK GOSTERME
A. Metin icinde Agik Kaynak Gosterme:
olagan 6rnek:

ABD yapim kesiminde Riggleman
(1933), 1875-1932 arasinda ii¢ ana
dénem bulmustur. Newman (1935)
ve Derksen’e (1940) gére de
Amerika’da 15-22 yil arasinda
degisen uzun dénemli genel yapim
ve konut yapimi dalgalanmalari
izlenmektedir.

birden fazla yazar1 bulunan kaynak 6rnegi:
... Ogden ve Richards (1923) ...

sayfa numarasi ya da numaralar1 gosterme:
... Reisoglu (1966, 17-19) ...

ayni yazara ve ayni yila ait birden fazla kaynak
gosterme:

... Reisoglu (1963a, 22-31;

1963b, 267) ...

B. Metin Iginde Kapah Kaynak Gésterme:
olagan 6rnek:
Gelirlerdeki kisa donemli
degismelerin istemi kolayca
etkileyemeyecegi, yaygin bir kanidir
(Guttentag, 1961).

birden fazla yazari bulunan kaynak:
... (Ogden ve Richards 1923).

sayfa numarasi ya da numaralar1 gosterme:
... (Reisoglu, 1966, 17-19, 38).

ayn1 yazara ve yila ait birden fazla kaynak
gOsterme:
... (Reisoglu, 1963a, 22-31; 1963b,
267).

birden fazla kaynak gosterme:
... (Newman, 1935, 18-23; Derksen,
1940, 124).

Kaynagin yazarlari tigten fazla ise, yalnizca ilk
soyadi ile “ve digerleri” kisaltmas1 vd.
kullanilir.

4. GONDERMELER

Gondermeler, metin iginde siirdiiriilen tartisma
ve diisiince akigina bir yan tartisma yolu agmak,
ek bilgi sunmak ya da baz1 durumlarda

dogrudan kaynak belirtmek amaciyla kullanilir.

Gondermeler, metin iginde ilgili oldugu
tiimcenin son s6zciigiine sayi ile (1,2,3, gibi)
eklenir.

Gondermelerin kendileri kesinlikle ilgili
olduklar1 metin sayfasinin altinda ya da
yaninda yer almaz. Bunlar ayr1 bir numara
sirasina gore ard arda metindeki kurallara bagh
olarak sunulur. Gondermeleri iceren bu sayfalar
N1, N2, N3,... diizeninde ayr1 olarak
numaralanir.

Gondermelerde basvurulan kaynaklarin
gosterilme bi¢imi de metin iginde yer alanlar
gibidir.

5. KAYNAKLAR

Kaynaklar yazar soyadina gore alfabetik
diizende verilir. Kitap, makale, soylesi gibi
ayrimlar yapilmaz.

A. Kitaplarda Siralama:

a. olagan durum (tek yazar)

ALLPORT, G.W. (1973) Pattern and Growth in
Personality, Holt, Reinhardt and Winston, New
York.

b. iki yazar

OGDEN, C.K., RICHARDS, I.A. (1923) The
Meaning of Meaning, Harcourt Brace, New
York.

c. tigten fazla yazar
DUTCHER, G.M. vd. (1931) Guide to Historical
Literature, Macmillan, New York.

d. yazar adi bulunmayan kitap
The Lottery (1923) J. Watts, London.

e. geviri kitap
BILLINGTON, D.P. (1965) Concrete Shell
Structures, Betonarme Kabuk Yapilar, cev. H.
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Kabatas ve M. Pultar (1975) ITU Mimarlik
Fakiiltesi Yayinlari, istanbul.

f. derleme kitap

YAVUZ, E., UGUREL, U.N. der. (1984) Tarih
Icinde Ankara, Seminer Bildirileri (28-30 Eyliil
1981) Mimarlik Fakiiltesi ODTU, Ankara.

g. bir kurum tarafindan yazilmis ve yayinlanmis
kitap

DIE (1972) 1970 Binalar Sayimi, yayin no: 647,
Devlet Istatistik Enstitiisii Matbaasi, Ankara.

h. derlenmis bir kitap i¢inde yer alan makale
YAVUZ Y. (1984) 1923-1928 Ankara’sinda
Konut Sorunu ve Konut Geligmesi, Tarih Iginde
Ankara, Seminer Bildirileri (28-30 Eyliil 1981)
der. E. Yavuz, U.N. Ugurel, Mimarlik Fakiiltesi,
ODTU, Ankara, 235-256.

i. raporlar

STONE, P.T., THOMPSON, G.S. (1970) Seating
for Motor Vehicles, report no: MVR-3,
Loughborough College of Technology,
Loughborough.

j. tezler

FRIEDMAN, S.M. (1969) Relationship Between
Cognitive Complexity, Interpersonal
Dimensions and Spatial Preferences and
Properties, yayilanmamis Doktora Tezi,
University of California, Berkeley.

BEKTORE, 1.S. (1986) Formation of Apartment
Blocks in Squatter Areas as a Distinct Aspect of
Unauthorised Urban Housing Stock,
yaymlanmamus Yiiksek Lisans Tezi, Sehir ve
Bélge Planlama Boliimii, ODTU, Ankara.

B. Siireli Yaymlarda Siralama:

a. olagan durum

BARAKAT, H. (1969) A Process of Encounter
between Utopia and Reality, The British Journal
of Sociology (20) 1-10.

b. sayfa numaralari yillik sira izlemeyen ya da
diizensiz ¢ikan siireli yaymnlarda

KAZGAN, H. (1968) Meslek Politikamizda
Geligmeler, Mimarlik (6:58) 31.

6. ELESTIRMENLER

Gonderilen yazilarin istendiginde degerlendiri-
lebilmeleri igin s6z konusu alanda yetkili iki
elestirmenin ad ve adresleri verilmelidir. Ancak,
Yazi1 Kurulu bagka elegtirmenlere bagvurmay1
uygun bulabilir.

7. GORSEL BELGELER

ODTU MFD ’de sunulan yazilarda aranan
ozgtinliik gorsel kesim igin de gegerlidir.
Yazardan cizim, ¢izge, eskiz, fotograf, harita v.b.
belgelerin asillarin1 sunmalari istenir.

Yayinlanmis gorsel belgelerin sahiplerinden
yazili izin olmaksizin yayinlanabilmeleri igin
teknik konularda 10, giizel sanat konularinda 50
yillik bir zaman agim1 gereklidir.

Uluslararast (copyright) anlasmalarinin ve
ulusal telif hakki ve basin yasalarinin Dergi’de
uygulandiginin yazarlarca da bilinmesi
gerekmektedir.ODTU MFD 'nde yayinlanan her
tiirlii 6zgiin yazi, resim, cizge, v.b./nin telif
hakki yazarmndir ve yazarmn izni olmadan
bagkasi tarafindan kullanilamaz. Bagka bir kisi
ya da kurum tarafindan tiretilmis ise bu
belgeleri yaymlamak tizere kisi ya da kurumdan
yazili izin almak esastir.

Fotograflar zorunlu olmadikga 13x18 cm’den
kiiciik olmamalidir. Herhangi bir fotografin

tizerine iglenmis olarak yazi, ¢izgi, v.b.
bulunacaksa bu fotograftan iki adet verilmeli,
bunlardan biri istenen yazi, ¢izgi, v.b. igermeli,
digeri temiz olmalidir.Yazi Kurulu, Dergi'nin
teknik kosullar1 disinda kalan tirtinleri,
gerekiyorsa bagka formatlarda isteyebilir.

8. GORSEL BELGE ALT YAZILARI

Yazida kullanilan tiim gorsel belgelerin
tiirlerine gore (Resim 1, Resim 2, Resim 3, ...
gibi) siral olarak altyazilar: verilir. Belge
numaralari ayrica belgenin arkasina veya
kosesine de yazilmalidir. Altyazilar C1, C2, C3,
... sayfa numarasi ile siralanmali1 ve belgelere
ilistirilmis altyazi verilmemelidir. Gorsel
belgelerin kaynaklari, altyazilarda Yazi
Kilavuzu'nun tigilinct boéliimiinde belirtilen
kurallara gore verilir.

9. SIMGELER VE KISALTMALAR

Yazida yapilan tiim 6zel kisaltmalar ile
formiillerde kullanilan simgeler ayr1 bir sayfada
liste olarak diizenlenip yaziya eklenir. Yazida
ibid., op.cit., loc.cit,, gibi kisaltmalar yapilmaz.



METU JOURNAL OF THE FACULTY OF
ARCHITECTURE (METU JFA)
GUIDE FOR CONTRIBUTORS

OBJECTIVE

Contributions for publication in English or
Turkish by the METU Journal of the Faculty of
Architecture may be submitted in the following
and related fields:

History and Theory, Architectural Design,
Urban Design, City Planning, Regional
Planning, Restoration and Preservation,
Industrial Design, Man-Environment Relations,
Building Science, Landscape Design, Applied
Arts, Fine Arts.

Prospective manuscripts for publication in these
fields may constitute;

1. Original theoretical articles;

2. Documents and critical expositions;

3. Applied studies related to professional
practice;

4. Educational works, commentaries and
reviews;

5. Miscellaneous works of unorthodox
presentation;

6. Book reviews.

EVALUATION OF MANUSCRIPTS

It is assumed that manuscripts submitted to the
Editorial Board have not been sent elsewhere
and have not been previously published.
Primary responsibility in this regard belongs to
the author. Papers delivered at professional
meetings may be submitted subject to written
authorization from the organization
committee(s) that the proceedings have not been
published. Authorization and the nature of
financial or other support should be properly
acknowledged in the foremost footnote.

There are no definite restrictions for the length
of manuscripts. However, articles below 1000 or
more than 6000 words may be accepted at the
discretion of the Editorial Board.

FORMAT OF PRESENTATION

All manuscripts submitted for publication must
be accurately typed. They should conform to the
regulations outlined in the Guide for
Contributors. In general, manuscripts should
comprise the following items:

1. BIOGRAPHICAL STATEMENT
2. ABSTRACT AND KEY WORDS
3. TEXT

4. NOTES

5. BIBLIOGRAPHY

6. REFEREES

In relevant cases, the following should also be
appended:

7. VISUAL DOCUMENTS
8. CAPTIONS
9. SYMBOLS, ABBREVIATIONS

The entire manuscript should be double-spaced
on one side of A4 or US Letter size. They should
be submitted to the Editorial Board in triplicate.

Miscellaneous works of unusual form may also
be considered for publication at the discretion of
the Editorial Board.

1. BIOGRAPHICAL STATEMENT

Biographical statements must be prepared in
English and should not exceed 50 words.

2. ABSTRACT AND KEYWORDS

An abstract is required for manuscripts in
English (if possible in Turkish). Depending on
the nature of the manuscript, the abstract
should be between 200-800 words and care
should be exercised not to exceed 1000 words.
Page numbers of the Abstract are given in the
sequence of A1, A2, A3, ...In addition, the
designation of keywords is essential (if possible
in both languages).

3. TEXT

Pages in the text should be numbered in the
sequence of T1, T2, T3, ... Two double spaces
should be left between paragraphs for a uniform
block format. Lines should not be indented. If
the text is subdivided into sections, these
subdivisions should be differentiated by
numbers placed on the left as shown:

1.: Part
1.1 : Division
1.1.1 : Subdivision

No further divisions should be used. However,
the author may opt to suggest the inclusion of
these numbers in the final publication.

QUOTATIONS

Quotations longer or shorter than a sentence
may be made subject to proper
acknowledgement. They are given in quotation
marks. Quotations consisting of one or more
sentences are typed single-spaced and with an
indentation of ten (10) letters flush from the
written left margin of the text. Each quotation is
numbered at its end, and referred to the Notes.
Quotations with ellipsis indicate sections
omitted in the original text. Comments of the
author may be inserted within the quotations by
the use of brackets.

Foreign words in the manuscript will be printed
in italics.

When mathematical notations are used, the
author must favor the form of notation that will
facilitate printing.

For example:

Formulae must be numbered in parentheses on
the right in order to ascertain their connection
with the text. The author may opt to transfer the
mathematical components of the text to the
Notes.

Infrequently used names and symbols and
special words and terms must be underlined
and explained the very first time they appear in
the text.

REFERENCES IN THE TEXT
A. Open References within the Text:

standard example
For Lyotard (1984), Jameson (1985)
and others, the emergence of post-
Modern architecture is linked also to
the emergence of a new economic,
social and cultural dynamic.
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more than one author
... Ogden and Richards (1923) ...

pagination
... Reisoglu (1966, 17-19) ...

same author and year, more than one reference
... Reisoglu (1963a, 22-31; 1963b,
267) ...

B. Closed References within the Text:

standard example
Modernism lost much of its sense of
social purpose and, with it, almost
all of its criteria for quality (Allsopp,
1977; Ravetz, 1980).

more than one author
... (Ogden and Richards, 1923)

pagination
... (Reisoglu, 1966, 17-19, 38).

same author and year, more than one reference
... (Reisoglu, 1963a, 22-31; 1963b,
267).

more than one source
... (Newman, 1935, 18-23; Derksen,
1940, 124).

In cases of more than three authors only the first
last name is given and the abbreviation et al. is
used to indicate the other authors.

4. NOTES

Notes are used to introduce a lateral argument
to the main idea in the text, to provide
additional information or in some cases, to
directly indicate a reference. Notes are denoted
by the numbers (1, 2, 3, etc.), which are printed
bold in parentheses at the end of the relevant
sentence.

Notes must definitely not be written under or
beside the page of text with which they are
associated. They must be numbered in
consecutive order and written in accordance
with the general format of the text. Pages
comprising the notes are paginated as N1, N2,
N3, ... independent of the text.

References used in the notes follow the same
format of presentation as in the text.

5. BIBLIOGRAPHY

References are given with the pages numbered
in the order of R1, R2, R3, ... and in alphabetical
order. All references including books, articles,
lectures, web sites etc. are to be given in the
bibliography. If the author is not indicated, the
name of the affiliated organization should be
given.

Format of references:
A. Books:

a. one author

ALLPORT, G.W. (1973) Pattern and Growth in
Personality, Holt, Reinhardt Winston, New
York.

b. two authors

OGDEN, CK., RICHARDS, LA. (1923) The
Meaning of Meaning, Harcourt Brace, New
York.

c. more than three authors
DUTCHER, G.M. ed. (1931) Guide to Historical
Literature, Macmillan, New York.
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d. no author
The Lottery (1923), J. Watts, London.

e. translation

BILLINGTON, D.P. (1965) Concrete Shell
Structures, Betonarme Kabuk Yapilar, trans. H.
Kabatas and M. Pultar (1975) ITU Mimarlik
Fakiiltesi Yayinlari, istanbul.

f. edited works

YAVUZ, E., UGUREL, U.N. eds. (1984) Tarih
Icinde Ankara, Seminer Bildirileri (28-30 Eylil
1981) Mimarlik Fakiiltesi, ODTU, Ankara.

g. published or written by an organization
DIE (1972) 1970 Binalar Sayimi, yaym no. 647
Devlet Istatistik Enstitiisii Matbaasi, Ankara.

h. article in edited book

YAVUZ Y. (1984) 1923-1928 Ankara’sinda
Konut Sorunu ve Konut Gelismesi, Tarih Icinde
Ankara, Seminer Bildirileri (28-30 Eyliil 1981)
eds. E. Yavuz, UN. Ugurel, Mimarlik Fakiiltesi,
ODTU, Ankara 235-256.

BRONTON, P. (1969) Behavior, Body Mechanics
and Discomfort, Sitting Posture, ed. E.

Grandjean, Taylor and Francis, London, 315-332.

i. reports

STONE, P.T., THOMSON, G.S. (1970) Seating
for Motor Vehicles, Report no: MVR-3,
Loughborough College of Technology,
Loughborough.

j- theses

FRIEDMAN, S.M. (1969) Relationship Between
Cognitive Complexity, Interpersonal
Dimensions and Spatial Preferences and
Properties, unpublished Ph.D. Dissertation,
University of California, Berkeley.

BEKTORE, 1.S. (1986) Formation of Apartment
Blocks in Squatter Areas as a Distinct Aspect of
Unauthorized Urban Housing Stock,
yaymlanmamis Yiiksek Lisans Tezi, Sehir ve
Bolge Planlama Boliimii, ODTU, Ankara.

B. Periodicals:

a. standard

BARAKAT, H. (1969) A Process of Encounter
between Utopia and Reality, The British Journal
of Sociology (20) 1-10.

b. irregular periodicals
KAZGAN, H. (1968) Meslek Politikamizda
Gelismeler, Mimarlik (6:58) 31.

6. REFEREES

Authors are expected to submit the names and

addresses of two referees who are authorities in
the field and who may upon request assess the

manuscripts submitted. However, the Editorial

Board may correspond with other referees at its
discretion.

7. VISUAL DOCUMENTS

As in the text of the manuscript, originality is
also expected in the visual document. Authors
are requested to submit originals of documents
such as drawings, diagrams, tables, sketches,
photographs, maps, etc. publication of visual
documents less than 10 years old in technical

subjects, and less than 50 years old in the area of

the fine arts requires written authorization from
the holder(s) of copyright.

Authors are reminded that the international
agreements in which Turkey is a party, the
national press-laws and the regulations of
copyright are applicable in the Journal. The

copyright of any original text, picture or
diagram published in the METU JFA belongs to
the author.

Documents:

In the case of documents found or produced by
the author, the copyright of diagrams, tables,
sketches, photographs, maps, projects, surveys
etc. belongs to the author and may not be used
without the author’s consent. Documents
produced by another author or institutions
require written authorization for reproduction.

Authors are also expected to submit good
quality glossy and high contrast black and
white photographic prints (and preferably
negatives) of all visual documents.

Photographs in general should be smaller than
13x18 cm (5”x7”). For photographs marked with
inscriptions or lines two prints must be
submitted, one with the inscription and the
lines, and the other without them. The Editorial
Board reserves the right to request materials in
different formats.

8. CAPTIONS

All visual documents used in the manuscript
are numbered as Figure 1, Figure 2, Figure 3, ...

The numbers of the figures should also be
inscribed on one corner or on the back of the
document. Captions must be numbered
consecutively as C1, C2, C3, ... Captions should
not be appended on the pictures. References for
the documents should be given in the captions
according to the rules explicated in items three
of this Guide.

9. SYMBOLS AND ABBREVIATIONS

All special symbols and abbreviations, which
are used in the formulae must be compiled in a
list and appended to the manuscript.
Abbreviations such as ibid., op.cit., loc.cit,
should not be used.



